Camboon Primary School
/-_\’

< =
% S
4?)& o
P

Information
Booklet



Students wearing the school uniform



Camboon Primary School

Address Forder Road

Noranda WA 6062
Email CamboonPS@det.wa.edu.au
Website www.camboonprimaryschool.com
Primary School 9276 5832
Pre-Primary 9275 4099
Kindergarten 9276 3805
Library 9276 5889
Canteen 9276 7021
Dental Centre 9276 2488
School Fax 9276 5899
Education Security 9264 4632
Principal Josh Jashari
Registrar Pam Hackett
School Officers Donna Cutler

Corrina Cook



©CoNoOhwWNE

INDEX

Introduction

Enrolment of Students

Placement of Students into Class Groups
Personal Information

School Times

Car Parking

Bicycles

Dogs

No Smoking

Absenteeism

Collection of Students

After School/Day Care Centres
Grounds and Security

School Dress Code

Student Property

Mobile Phones

Electronic Games, toys, collector cards, etc
Personal Items List

School Voluntary Contributions
School Plan

Behaviour Management in Schools
Camboon School Rules

Health and Wellbeing

Sick and Injured Children
Medicines at School

Asthma and Medical Conditions
Dental Therapy Centre
Lunches & Snacks

Peanut Friendly Policy
Newsletter

Assemblies

Parent Involvement

School Policy and Procedures
Physical Education and Sport
Recess Activities

Factions

Library

Information Technology
Excursions, Incursions & Camps
Reports / Portfolios

Students Leaving the School
Kindergarten

Pre-primary

School Site Map



| welcome you and your family to Camboon Primary School and hope
you enjoy your association with us.

We are proud of our reputation as a school with high academic
standards and a successful sporting history. The school typically has
enrolments in the vicinity of 360 students with a stable and committed
staff of 27 teachers and 15 support staff. We enjoy excellent
community spirit with very good parent/guardian support.

We are a progressive school forging ahead with the latest pedagogy

and educational technology, offering a number of speciality programs
including Music, Italian, Physical Education and non denominational

Religious Instruction.

Your child will benefit from your encouragement of the activities they
undertake, including educational, sporting and social activities. You are
welcome to make an appointment with your child’s teacher to discuss
their progress.

If you would like to discuss any matter with me please contact me
through the school office.

| hope that your involvement with Camboon Primary School will be a
long and rewarding experience.

JOSH JASHARI
PRINCIPAL



1. INTRODUCTION

Our vision for our whole community includes:

Providing learning programs that will equip students to succeed in their
future lives.

Providing a supportive learning environment which will lead to improved
learning outcomes for all our students.

Shared decision making processes.

Abiding by the Code of Conduct. (Rights/Responsibilities and Department
of Education and Training Code of Conduct).

Developing sound, productive and professional teaching strategies in a
school organisation characterised by trust, mutual respect and
participation.

Managing our total resources to achieve the best educational outcomes.
Demonstrating accountability through appropriate processes and
structures.

Assuring our parents and the wider community of the quality of our
outcomes.

Focussing on the core shared Values as the foundation for all teaching
and learning. These are:

Pursuit of knowledge and a commitment to achievement of potential.
Self-acceptance and respect of self.

Respect and concern for others and their rights.

Social and civic responsibility.

Environmental responsibility..
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Good communication between the school and home is essential to ensure
students achieve both socially and educationally. Teachers will contact
parents should any issues arise at school and we request that you keep us
informed should there be any changes at home. Some things that can affect
children are sick family or friends, people moving in or out of the home, after
school commitments or any changes to their normal home life. Confidentiality
Is assured by the school.

Parents are always welcome to the school and we encourage your
involvement. Please do not hesitate to contact us for any information you
may require or about any issue you may wish to discuss.



2. ENROLMENT OF STUDENTS
Student enrolments are taken at the school office. Parents/guardians are
required to complete an ‘Application for Enrolment’ form and supply the
following original documents:
- Students birth certificate
Immunisation records for the student
Any Family Court or Custody Orders for the student
Proof of residential address of the parent/guardian. This could include any
of the following documents with the current address shown:
Drivers License
Utilities Account
Rates Notice
Lease Agreement
o Offer to Purchase Property Agreement etc.
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These documents are then presented to the Principal and when approved the
official Enrolment Form is to be completed by the parent/guardian.
Information required on this enrolment form includes emergency contact
details. It is helpful to the school if at least three emergency contacts are
listed.

3. PLACEMENT OF STUDENTS INTO CLASS GROUPS

We are always willing to consider an educational reason why parents may
request a particular class for their child. We are unable to give a firm
commitment relating to student placement, class formation or composition
due to the many factors and the constraints that are placed on the school
relating to staffing. Be assured that due consideration is undertaken for the
best educational and social outcome for each student.

When children come home and share with you in which class they will be
placed it is most important that you are positive and share in their discussion.
If they are unsure, continue to reassure them that they will meet new friends
and do many new and exciting things in the new class.

4. PERSONAL INFORMATION
In case of an emergency, it is important that we have access to up to date
and accurate personal information. Please contact the school office as soon
as possible when any of the following information changes:
Telephone numbers: your own home / work / mobile or numbers of people
listed as emergency contacts

Your address

Custody and access information. The office will require written legal
documentation for our records

Medical: Serious health problems require a doctors written diagnosis e.g.
epilepsy, ADD, ADHD, Asthma, diabetes, life threatening allergies, epi-pen
users etc



5. SCHOOL TIMES

Office: 8.30am - 3.30pm
Kindergarten 8.50am - 2.50pm
Pre-primary 8:50am - 3.00pm
Years1 -7 8.50am -10.30am

10.30am — 10.50 am  Recess
10.50am — 12.30pm

12.30pm - 1.10pm  Lunch
1.10pm - 3.00pm

Please ensure your child is at school and in his/her classroom ready to
commence the day at least 5 — 10 minutes before the beginning of the day.
Children who are not in their classroom when the first siren sounds are
required to report to the school office to complete a ‘Student Late Arrival’
form. They must record the reason why they are late. Parents/guardians of
students who continue to be late will be contacted by the Deputy Principal or
one of the Student Services Team.

Children arriving late disrupt the educational program for the teacher and
other students in the class.

6. CAR PARKING

We request that parents do not use the staff and canteen car parks. This
includes dropping off and collecting children. This is a very unsafe practice
and your co-operation is necessary to ensure the safety of children. During
school hours cars should be parked in the Wylde Road Reserve car park or
on the streets around the school. Bayswater City Rangers do police the
parking by-laws and the staff car park. Infringements will be issued for
unauthorised use. A designated disabled parking bay is located in the
canteen car park for holders of ACROD permits.

7. BICYCLES

The Bike West policy is that children younger than Year 4 should not ride
their bikes unsupervised to school. All students riding to school must wear a
bike helmet. The riding of bikes in the school grounds is not permitted.

8. DOGS

Due to the health and safety of students dogs are not permitted on the school
grounds. Dogs are to be tied to the fence on the outside of the school
property and away from school gates.

9. NO SMOKING

In accordance with Department of Education and Training
regulations smoking is not permitted in school buildings or on
school grounds.



10. ABSENTEEISM

If your child is absent from school for any reason, please provide a written
note to explain the reason for the absence to your child’s teacher on the day
they return to school. If children are going to be absent for more than 3 days
please advise the teacher or the school office.

Frequent and unexplained absenteeism severely jeopardises your child’s
educational opportunities and is contrary to Department of Education &
Training regulations. The school is obliged to report prolonged unexplained
absences to Welfare Officers within the Department of Education & Training.

11. COLLECTION OF STUDENTS

At the end of the day

Children are required to leave the school grounds promptly after they are
dismissed from their class. If you pick your child/children up from school
please be punctual. Children become distressed if they are not picked up on
time.

Children who have not been collected from school are required to report to
the school office where they will be supervised until collected. Please note
that the school office closes at 3.30pm. If you are unable to collect your child
on time after school please make alternative arrangements with family or
friends for their collection.

Under no circumstances are children to wait on the school grounds for
collection after 3.30pm without reporting to the school office. If you are
unable to collect your child within this time please consider the services of
After School Care Centres.

During school hours

There are two procedures that parents or nominated responsible adults are

required to follow when picking up a child from school.
If you are collecting your child during school hours, please go to the office
to sign the child out, and if the child is returning to school, please sign the
child back in.
If, because of unforseen circumstances a responsible adult, not nominated
on our records has to collect your child, either a telephone call or written
advice by the parent/legal guardian must be provided. This person is then
required to sign the child out of the school.

The above procedure is necessary to ensure the safety of students and to
abide by the Department of Education and Training regulations. Under no
circumstances are students to leave the school premises during school hours
without being accompanied by an adult and without authority from the school.

12. AFTER SCHOOL / DAY CARE CENTRES

A number of local private After School / Day Care Centres operate a
collection service from our school. The school has no affiliation with these
centres. Parents/guardians using these facilities are requested to advise the
school in writing the name of the centre and the days of collection.



13. GROUNDS AND SECURITY

The school buildings and grounds are out of bounds outside school hours. In
the event that you see any vandalism occurring, we would appreciate it if you
could call Education Security on 9264 4632 or the Police on 131 444.

14. SCHOOL DRESS CODE

The School Council has established a Dress Code for all students attending
this school. By enrolling your child/children in our school you are entering into
an agreement to abide by the policy that governs the uniform of Camboon
Primary School based on the guidelines set down by the Education
Department of W.A. (June 1997).

Student Councillors and house captains are expected to wear the school
uniform as an example to other students.

The School Council believes a School Dress Code:
Fosters and enhances the public image of the school;
Assists in building school and team spirit;
Ensures students are safely dressed for specific school activities;
Encourages equity among students;
Instils pride in personal presentation.

GIRLS

Summer Uniform

Navy Blue Skirt

Navy blue Skort (a cross between shorts and a skirt) or Jazz pants

Pale blue polo school shirt— long or short sleeved and preferably with school
crest

Faction T/shirt

Appropriate sandals/shoes

Hat— Navy preferred legionnaire or wide brim with school crest

Winter Uniform

Navy blue track pants

Navy blue school windcheater/zip jacket preferably with school crest
Navy blue skirt/skorts

T/shirt as per summer uniform

Faction T/shirt

Appropriate shoes

Hat— as above

BOYS

Summer Uniform

Navy blue shorts or cargo short

Pale blue polo school shirt— long or short sleeved and preferably with school
crest

Faction T/shirt

Appropriate sandals/shoes

Hat— Navy preferred legionnaire or wide brim with school crest.




Winter Uniform

Navy blue track pants

Navy blue school windcheater/zip jacket preferably with school crest
T/shirt as per summer uniform

Faction T/shirt

Appropriate shoes

Year 7 Graduation T/shirts are also a part of the year 7 school uniform.

INAPPROPRIATE DRESS

(@) Students should ensure that they take appropriate protection from the
sun when outdoors. They are encouraged to wear hats all year round.
Caps, visors and beanies do not provide appropriate cover and are not
to be worn.

(b) NO HAT — NO PLAY is our policy. Students who do not wear a hat will
be restricted to the covered assembly area during recess and lunch
breaks. Children are to have a hat with them at all times. Hats are
compulsory for outside activities during Terms 1 & 4. During Terms 2 &
3 hats are to be worn at the teacher’s discretion.

(c) Appropriate footwear is to be worn. No thongs or scuffs, health or
beach sandals are permitted. Footwear must be correctly worn e.g.
laces must be tied and buckles of sandals fastened appropriately, this is
a health and safety requirement. Students are strongly encouraged to
wear sneakers during both summer and winter.

(d) Jewellery: For safety reasons children may only wear the following
items of jewellery:
Earrings—studs or small sleepers
A watch
Medical Alert Bracelet

(e) The Department of Education and Training does not allow denim
clothing to be worn by students at school.

()  Any makeup is inappropriate at school.

(g) Girls and boys with long hair (shoulder length and longer) must keep it
tied up. This is a Department of Education and Training regulation.

ADVICE TO STUDENTS & PARENTS ON THE DRESS CODE

Availability of Dress Code Items
Items in the designated school colours may be purchased from the school
Uniform Shop or from any clothing department store.

Uniform Sales
The Uniform shop is operated by the Camboon Parents and Citizens
Association. It stocks a range of new and second hand uniform items.



The Uniform shop is managed by parent volunteers and is located next to the
Canteen. Please refer to the newsletter for opening information.

Modifications to the Dress Code

Students who, for religious or health reasons, may wish to modify the School
Dress Code are required to make an appointment with the Principal to
discuss such modifications. Staff will be informed of any student granted a
modification to the Dress Code.

Naming of Clothing

Please ensure all items of clothing, shoes and personal possessions are
clearly marked with your child’s name. The school staff will attempt to return
any lost items which are marked with the owner’s name, however no
responsibility will be taken for unmarked lost items.

Lost Property

Belongings should be marked with the student’s name. Articles of clothing left
behind go into a lost property box which is located in Cluster 2. Unclaimed
uniform items will be donated to the Uniform Shop and other articles will be
donated to charity at the end of each term.

Financial Difficulties
Students whose families experience financial difficulties regarding the
purchase of a uniform should contact the Principal to discuss this.

Non-Compliance

The following will occur for students not following the Dress Code:
Encouragement to wear the uniform
Contact with parent/guardian. This will be done by the issuing of a
standard note and or telephone call.
Counselling from a designated staff member on the benefits of a Dress
Code
Assistance/support in obtaining suitable clothing, if necessary; a pass for
an agreed length of time for dress modification
Students not following the Dress Code may be denied the opportunity to
represent the school at official school activities, which include concerts,
excursions, sporting and social events. They may also be asked to step
down from holding office and/or nominating for office (e.g. student
councillor and house captain positions).

15. STUDENT PROPERTY

Please ensure students do not bring valuable items or large amounts of
money to school. The school can not take responsibility for any child’'s
private property. All children’s property should be labelled with the child’s
name. Children often pick up the wrong jumper/jacket so clearly named items
will be returned to their owners. Lost property that is unnamed is stored in
Cluster 2.



16. MOBILE PHONES

Children are requested not to bring mobile phones to school. Phones brought
to school will be locked away and returned to students at the end of the day.
If you require your child to have a mobile phone at school please forward a
letter to the school office advising the dates your child will need the mobile
phone at school.

17. ELECTRONIC GAMES, TOYS, COLLECTOR CARDS, SPORTS
EQUIPMENT ETC

These are not to be brought to school. The school takes no responsibility for
the loss or damage of these items.

18. PERSONAL ITEMS LIST

Students require various items including stationery for school. The ‘Personal
Items List’ is provided to parents/guardians at enrolment and to existing
students in Term 4.

The lists are prepared by the class teachers and ratified by the School
Council.

The school has an agreement with a local company to supply these items and
we receive a commission on orders placed through this arrangement.
Parents/guardians can purchase these items from any retailer or supplier.

Please ensure that your child has all the items listed in readiness to
commence school at the start of the year.

19. SCHOOL VOLUNTARY CONTRIBUTIONS

In order to supply extra materials to supplement the educational program, we
ask that parents support our Voluntary Parent Contribution Fund. The
Department of Education and Training allows schools to set the contribution
to a maximum of $60 per year. The Camboon Primary School Council
determines the amount of the contribution each year. Information about the
contribution is sent home at the end of the year for the following year.

The contribution can be sent to school at the start of the school year in an
envelope with the students name and classroom number recorded. It can
also be paid with the ‘Personal Items List’ and at the school office.
Payments at school can only be accepted in cash or by cheque. We do not
have Eftpos or credit card facilities.

New students are requested to pay the contribution within the first few weeks
of enrolment.

20. SCHOOL PLAN

Each year we prepare a School Plan which identifies school priorities,
resourcing, budget details, and outlines long term planning for improvement.
In preparing the School Plan we assess student results data and statistics to
draft processes to improve or maintain outcomes. The draft plan is then
submitted to the School Council for ratified. Copies are available from the
school office.



21. BEHAVIOUR MANAGEMENT IN SCHOOLS

All classes, including Kindergarten and Pre-primary, follow a Behaviour
Management Policy. This policy was developed by staff and the School
Council. Behaviour Management is a priority at Camboon Primary. Our
school focuses upon the following:

CODE OF CONDUCT
Courtesy and Consideration (Our School Motto)
Respect and Trust
Self-Discipline
Accountability for Own Behaviour/Choices

The school has a Behaviour Management Policy encompassing the following
principles:

PRINCIPLES
The Camboon Primary School's Behaviour Management Plan interprets the
Core Values of the Curriculum Framework and is based on the following
principles:
Everyone has the right to learn without disruption.
Everyone has the right to be treated with respect, courtesy and dignity.
Everyone has the right to learn and play in a clean, safe and orderly
physical and natural environment.
Everyone is expected to respect their own, the school’s and others’
property.
All persons within the school community are to take on a responsibility to
maintain a healthy and supportive school environment.
A consistent approach to student management is to exist throughout the
school.
Codes of behaviour have been established to protect the rights of all
individuals.

AIMS

Camboon Primary School aims to:
Promote pro-social behaviour and positive social interactions amongst
staff and students.
Provide opportunities for students to learn and practice appropriate social
behaviours and self discipline; and
Encourage appropriate and fair sanctions for students who display
inappropriate behaviours.
Recognise and reward those members of the school community whose
exemplary behaviour promotes a positive, caring, safe and friendly school.
Establish a set of school rules that protect the rights of all individuals.
Establish procedures so that conflicts can be resolved in a positive
non-violent manner.
Maintain records to ensure students are profiled throughout their time at
Camboon.



GENERAL OBJECTIVES

The general objectives of our Behaviour Management Policy are to:
Provide a consistent systematic means of dealing with all exhibited
behaviour.
Clearly establish for students, teachers and community members what
constitutes acceptable and non-acceptable behaviour in the classrooms,
environs (school) and whilst on educational activities under the supervision
and direction of Camboon Primary School staff.
Make children aware of what constitutes non-acceptable behaviour and
the resulting consequences for such behaviour.
Provide a framework within which teachers may apply disciplinary
measures.
Provide a means of recording any unacceptable or disruptive behaviour.
Facilitate the notion of choice and encourage the child to understand and
accept the consequences of his/her actions.
Increase student’s self esteem.
Facilitate responsibility.
Recognise and reward students’ responsible behaviour.

The policy also outlines the Rights and Responsibilities of staff, students and
parents.

A copy of our Behaviour Management policy is available on request from the
school office.

Parental support in assisting the school in promoting a safe and conducive
environment for teaching and learning is a hallmark of the supportive school
environment at Camboon Primary School.

22. CAMBOON SCHOOL RULES

RESPECT - Demonstrate respect for school property, people and
their belongings.
Respect the rights of others.
Be courteous and considerate to all members of the
school community.

HEALTH - Keep hands, feet and objects to yourself.
AND SAFETY . Play sensibly in your appropriate area.
- Eat and drink in the correct area.
Enter classrooms only when a teacher is present.
Move sensibly and safely around the school.
Walk on footpaths, steps and covered areas.
Do not leave the school grounds without permission.
Hats are compulsory in Terms 1 & 4 and are to be worn
at the teacher’s discretion in Terms 2 & 3.

OBEY - Follow directions/instructions from staff at all times.



23. HEALTH AND WELLBEING

Camboon Primary School is visited by the School Nurse fortnightly. Routine
hearing and vision screening of Pre-primary students is conducted. Other
students can be referred to the School Nurse for hearing and vision testing.

In addition we have weekly access to a School Psychologist through the
Swan Education District Office.

Parents/guardians who would like their child seen by either the school Nurse
or School Psychologist should see the classroom teacher to complete the
referral forms.

24. SICK AND INJURED CHILDREN

Please refrain from sending sick children to school even if they want to come.
We do not have facilities to look after them properly. Please notify the
teacher of the reason for any prolonged absence (especially in the case of
infectious disease) and also of any special dietary or medical condition
affecting your child.

Parents/guardians or emergency contact nominees are telephoned if children
are seriously sick or injured. In serious cases, where we are unable to
contact emergency nominees, we will use the St John Ambulance service to
transfer the sick or injured child to Princess Margaret Hospital. In other
instances we may contact the family doctor direct. It is imperative that our
student records are kept up to date with correct contact details should this
situation arise.

25. MEDICINES AT SCHOOL

If your child requires medication for an illness please ask your doctor if an
appropriate medication can be prescribed that does not require administration
at school.

Should medication be required at school we will require clear instructions of
the dose, times of dosage, dates to be administered together with the
medication and any dosage measuring equipment. The parent/guardian is
requested to record their name, sign and date these instructions. In the case
of prescribed medication, a doctor’s authority is also required. Please contact
the school office for a Medication Permission Form. In accordance with
Department of Education and Training regulations medication cannot be
administered without the appropriate documents.

26. ASTHMA & MEDICAL CONDITIONS

If your child suffers from Asthma, allergies or any serious medical condition,
please contact the school office so that we can put procedures in place to
manage these.



Children with the following ilinesses are required to be excluded from

School (Please note this information is provided by the Health Department):
Chicken Pox — For at least 5 days after the rash appears and until
vesicles have formed crusts.
Conjunctivitis — Exclude until discharge from eyes has ceased.
German Measles (Rubella)— Exclude for 4 days after onset of rash.
Head Lice — Exclude until the day after treatment has commenced.
Children will be checked by a member of the Administration team for re
entry into class after treatment.
Impetigo (School sores) — Exclude for 24 hours after antibiotic treatment
commenced. Lesions on exposed skin surfaces should be covered with
a waterproof dressing.
Measles —Exclude for 4 days after the onset of the rash.
Mumps — Exclude for 9 days after onset of symptoms.
Ringworm — Exclude until 24 hours after treatment has commenced.
Hand, Foot and Mouth Disease — Exclude until vesicles have formed
crusts.
Scabies — Exclude until the day after treatment has commenced.
Diarrhoea — Exclude until diarrhoea has ceased.
Meningococcal disease — Exclude for 24 hours after antibiotic treatment
commenced.
Pertussis (Whooping Cough) — Exclude for 21 days from the onset of
cough or for 5 days after starting antibiotic treatment.

27. DENTAL THERAPY CENTRE

We have a Dental Therapy Centre on the school site that provides a free and
continuing dental service for each enrolled school child from 5 to 17 years.
Parents will be issued with permission forms for this service. After the
permission forms are returned the Dental Therapy Centre will make
appointments for students.

28. LUNCHES & SNACKS

Camboon Primary School supports a healthy lifestyle and eating habits for
students. Parents/guardians are encouraged to provide balanced, healthy
snacks and lunches. We discourage lollies, potato chips, snacks and drinks
high in sugar.

29. PEANUT FRIENDLY POLICY

Camboon Primary School has adopted a ‘Peanut Friendly Environment
Policy’. This has become necessary as we have a number of children who
are so highly allergic that contact with peanuts can be life threatening. Foods
containing traces of nuts are acceptable.

The products we have had to ban include peanuts, peanut paste/butter,
Nutella and any item containing nuts.



30. NEWSLETTER

Newsletters are distributed each Wednesday of term and are the main
communication tool between the school and home. Important information,
upcoming events, student awards and student work are published in the
newsletter. The newsletter is distributed to the youngest family member. At
the beginning of each term a calendar/planner is issued with the newsletter.
At the beginning of each year a form will be sent home giving permission for
student’s photos and work to be published in the newsletter.

31. ASSEMBLIES

Assemblies are held alternate Fridays at 8.50 a.m. in the covered assembly
area. Some special assemblies (e.g. Anzac Day) are conducted at other
times. Parents and friends are always welcome to attend. Each class
performs at an assembly at least once each year. Children enjoy parents,
guardians, grandparents watching them perform at assemblies. Make sure
you bring your camera.

Honour Certificates for individual student achievements are presented at
assemblies. Assembly details are published in the school newsletter.

32. PARENT INVOLVEMENT

The partnership between the school and the child’'s home is supported and
strongly encouraged by the various parent groups in the school. All Parents
& Citizens Association meetings are open to the school community. Your
attendance is most welcome.

Classroom assistance:

If you are able to volunteer some time to assist the teacher with various
class activities including listening to children read, art, craft, science
activities or assisting with excursions, please see the class teacher.

The Department of Education and Training requires that all
parent/guardian volunteers working in the school complete a ‘Confidential
Declaration’. These are available from the front office.

In accordance with Federal Government regulations all people working or
volunteering at Camboon Primary School who are not legal parents or
guardians of students are required to have a ‘Working With Children Card'.
This will include parent partners, grandparents, brothers, sisters, friends
etc. Working With Children application forms are available through Post
Offices.

Kindergarten and Pre-primary Parent Rosters
Please refer to Kindergarten & Pre-primary information in this booklet.

Parents & Citizens Association
This group of volunteers, which consists mainly of parents and guardians
of the school, meet at least once a term. Their main objective is to support



the school through managing the school canteen, the Uniform Shop and
various committees including the fundraising committee.

All parents are welcome to attend meetings and to place items on the
agenda.

This is a good opportunity to meet other parents/guardians and to become
involved in school activities. The meeting dates and venue are published
in the school newsletter.

Canteen Duty Roster

Our Canteen is ‘starcap’ accredited, in line with the ‘Australian Guide to
Healthy Eating’ and is Heart Foundation approved. The canteen accepts
lunch orders from 8.30 a.m. to 8.50 a.m. Lunches are delivered to
classrooms at 12.30 p.m. Snacks and drinks may be purchased during
morning recess and lunchtimes. Menus are available from the canteen
and school office. No credit is available at the Canteen. Students without
a lunch will be provided with a basic meal with an invoice sent home to
parents/guardians with payment expected the next day please.

The canteen relies on parent/guardian volunteers to offer this service to
students. Children enjoy seeing their parents/guardians volunteering in
the Canteen. Please contact the Canteen Manageress if you are able to
assist.

School Council

The School Council meets throughout the year to discuss various issues
pertaining to the school. The School Council Members consist of the
Principal, Teacher Representatives, Parent and Community
Representatives.

Representatives are elected by the school community and these positions
will be advertised in the school newsletter when they become vacant. The
functions of the School Council are to take part:
In establishing and reviewing from time to time the school’s purpose,
priorities and general policy directions.
In the planning of financial arrangements to fund those priorities and
directions.
In the promotion of the school community.
In formulating codes of conduct for students at the school.
In determining, in consultation with students, their parents and staff of
the school, a dress code for students when they are attending or
representing the school.

33. SCHOOL POLICY AND PROCEDURES

Camboon Primary School follows Department of Education and Training
policies. ‘Our Policies’ are available to all interested parties through the
Department of Education and Training Website

www.det.wa.edu.au/education/.



The website also offers a lot of information to parents and students on
educational matters, term dates, school information and current Department
of Education and Training news.

34. PHYSICAL EDUCATION AND SPORT

All students participate in Physical Education lessons. They should wear
suitable clothing & hats for physical activity. Students can also participate in
extensive sporting programs offered by the school. For primary students
throughout the year there are opportunities to take part in competitions
between other schools in the district.

35. RECESS ACTIVITIES

Sports equipment: Year 1 — 7 students are allowed to use class sets of sports
equipment during morning and lunch breaks. The use of sports equipment is
not permitted before school. Children should not bring sporting equipment
from home.

School Basketball Team - Winners of the Cowan Challenge Cup 2008

36. FACTIONS

All Year 1 — 7 students are placed in a faction for the duration of their stay at
the school. Siblings are placed in the same faction. At Camboon we use the
faction teams for sporting activities but also for rewarding good student
behaviour. The factions at Camboon Primary School are Blue, Green, Red,
and Gold factions.

Students are encouraged to wear their faction coloured T/shirt for all sporting
activities.



37. LIBRARY
Our library has a large range of resources including books, CD Roms, CD’s
and audio tapes. Itis open from 8.30 am for borrowing and quiet study.

Each class has time in the Library and students are instructed in library
procedure, information technology and literature. Books may be borrowed for
two week intervals. Students are required to have a library bag for book
borrowing.

School Library

38. INFORMATION TECHNOLOGY

Over the last 5 years Camboon has
actively promoted Learning Technologies
as part of our teaching and learning
programs. We have computers in each
classroom and all students from Pre-
primary to Year 7 have access to our
dedicated computer laboratory.

The students and teachers use our Email
facilities, within the school and to contact
other schools around the world. The
contacts made enhance the English
learning area activities as well as provide
many opportunities for research.

Each classroom has networked
computers allowing supervised access to
the internet and library resources.

‘Smartboards’ (Interactive White Boards)
are being introduced into each classroom.
This integration of technology into the
learning  environment  will  provide
additional  teaching and learning
opportunities for our students.



39. EXCURSIONS, INCURSIONS & CAMPS

All excursions, incursions and camps organised by teachers are linked to the
Educational Program and are approved by the Principal. A written notification
will be provided to parents/guardians with all the necessary documentation.
Parents/guardians are requested to return these to school with any payment
as soon as possible.

Excursion to Fremantle Prison
Year 7 Students re-enact Moondyne Joe’s trial

40. REPORTS / PORTFOLIOS
The school provides the following to keep parents/guardians informed of
student progress:
Term 1 — Parent Information Meeting for Years 1-7.
— Parent Interviews for Pre-primary
Term 2 — At the end of Term 2 all Kindergarten and Pre-primary
students take home a portfolio of their work. Year 1 — 7 students take
home a formal School Report.
Term 3 — In September, a Parent Open Night is conducted.
— Learning Journeys for Pre-Primary
Term 4 - At the end of Term 4 all Kindergarten and Pre-primary
students take home a portfolio. Year 1 — 7 students take home a formal
School Report.

It is possible that some of the above may be changed in the future and we will
advise you of this in the school newsletter.

41. STUDENTS LEAVING THE SCHOOL

Should students be leaving the area or transferring to another school, please
forward a written note advising the last date the student will attend Camboon
Primary, new residential address and the name of the new school.



Canoeing at Point Peron - Year 7 Camp

Students in the Computer Laboratory



42. KINDERGARTEN
KINDERGARTEN SESSIONS - INSTRUCTIONAL PROGRAM

Session A
Mondays and Thursdays 8.50 a.m — 2.50 p.m
Session B
Tuesdays and Fridays 8.50 a.m —2.50 p.m

Our Kindergarten classes are conducted on two full days each week. If you
think your child could only cope with half day sessions, particularly early in
the year, this can be accommodated. At the Kindergarten parent meeting,
arrangements for the beginning of the year will be discussed. Although
Kindergarten is non compulsory, regular attendance is encouraged to develop
positive attitudes and habits.

Kindergarten Arrival and Departure times

Please make sure your child is brought to, and collected from Kindergarten
on time. Children may become distressed if they are not with their class at
the beginning of the session or not collected on time at the end of the day.
Parents should wait outside with the child until the commencement of the
session. Please advise one of the staff if your child is to be picked up by
someone other than the usual person or if your child is to be collected by a
Day-Care Centre. If your child arrives late or needs to leave Kindergarten
early please see the school office for late arrival and early departure forms.

As some Day-Care Centres collect children before 3.00pm, please supply the
school with a signed letter of permission in order for your child to be collected
by Day-Care. (Please refer to School Policy & Procedure relating to collecting
children from school).

Kindergarten parent/guardian involvement

The Kindergarten year may be, as a parent, your first involvement with
schooling. If you have any questions or queries it is best to speak to the
child’s teacher. Teachers are available for interviews by appointment. If the
teacher is not available, please do not hesitate to contact the school office.

Each Kindergarten class has a Teacher and an Education Assistant working
with the class. Most mornings a parent is also rostered. At Camboon, we
value parental participation and there are many ways in which you can
become involved in your child’s class.

Kindergarten Parent Roster

We would love to have your help at Kindergarten. If you have some spare
time please put your name on the roster in the classroom once a term. We
will endeavour to give everyone a chance to participate. Please note that
roster times are from 9 — 11am. (Please refer to School Policy & Procedures
for school volunteers).



Kindergarten - Records of Students’ Progress

Throughout the year we will be placing each child’s work into a portfolio which
you can take home at the end of each semester. Please feel free to make an
appointment with your child’s teacher should you have any concerns
regarding your child’s progress.

Kindergarten Clothing

There is a school uniform for students. However, although not compulsory,
we do encourage all students to wear our Camboon Primary School Uniform.
There is a Kindergarten T/shirt available from the Uniform Shop. If the
School Uniform is not worn, then clothing needs to be comfortable and easily
undone by the child at toilet time. All clothing is to be labelled with your
child’s name. Please ensure there is a change of clothes, including
underwear, kept in the child’s bag (appropriate to the season). The wearing
of a hat (wide brimmed or cap with back flap) is encouraged all year, and is
compulsory in Terms 1 and 4. Footwear needs to be easy to take off and put
on. Please refer to the Dress Code Policy in this booklet.

Kindergarten Food
(Please refer to Peanut Friendly Policy)
Please provide a piece of fruit or vegetable for the children to share each
session. Occasionally the children may enjoy a different healthy snack to
share including:

dried fruit

cheese squares/sticks

cereal e.g. (miniwheats)

small pieces of polony etc.

If your child is attending a full day session they will need to bring a healthy
lunch and a drink in a container which they can open themselves, clearly
marked with their name. No chocolates, lollies, fizzy drinks or Take Away
foods please.

Lunches can be ordered through our school canteen. Ordered lunches are
collected by staff for distribution to the students. Canteen menus are
available from the Canteen.

If children are attending all day they will need to bring a pillow or cushion for
rest time.

43. PRE-PRIMARY
PRE-PRIMARY SESSIONS — INTRUCTIONAL PROGRAM

Monday, Tuesday, Wednesday, Thursday, Friday 8.50a.m — 3.00p.m.

Our Pre-primary classes are conducted five full days per week Monday to
Friday. At the Pre-primary parent meeting, arrangements for the beginning of
the year will be discussed.



Pre-primary Attendance

Attendance is non compulsory for Pre-primary. However, irregular
attendance prevents the child from settling happily into Pre-primary class and
making friends. Also, they do not benefit fully from the educational program
offered. Please notify the teacher of the reason for prolonged absence,
especially in the case of infectious diseases. (Please refer to medical
information in this booklet).

Pre-Primary Arrival and Departure times

Please make sure your child is brought to, and collected from Pre-primary on
time. Children may become distressed if they are not with their class at the
beginning of the session or not collected on time at the end of the day.
Parents should wait outside with the child until the commencement of the
session. Please advise one of the staff if your child is to be picked up by
someone other than the usual person or if your child is to be collected by a
Day-Care Centre. If your child arrives late or needs to leave Pre-primary
early please see the school office for late arrival and early departure forms.
As some Day-Care Centres collect children before 3.00pm, please supply the
school with a signed letter of permission in order for your child to be collected
by Day-Care Centre.

Pre-primary parent/guardian involvement

The Pre-primary year may be, as a parent, your first involvement with
schooling. If you have any questions or queries it is best to speak to the
child’s teacher. Teachers are available for interviews by appointment. If the
teacher is not available, please do not hesitate to contact the school office.

Each Pre-primary class has a Teacher and an Education Assistant working
with the class. At Camboon, we value parental participation and there are
many ways in which you can become involved in your child’s class.

Pre-primary Parent Roster

We would love to have your help in Pre-primary. If you have some spare time
please put your name on the roster in the classroom once a term. We will
endeavour to give everyone a chance to participate. Please note that roster
times are am or pm (Please refer to School Policy & Procedures for school
volunteers in this booklet).

Pre-primary Instructional Program

Our Pre-primary program is designed to cater for each child as an individual.
Learning stations, where children work at different tasks, are set up each day
and the Teacher and Education Assistant help the students to work at these
stations. Parents are encouraged to discuss their child’s progress at anytime,
but more particularly after receiving the end of semester portfolios.

Pre-primary - Records of Students’ Progress
Portfolios of work with the teachers comments are sent home at the end of
each semester. Parent interviews are conducted in Term 1 and Learning



Journeys in Term 3. Camboon Primary School does not send home formal
written reports for Pre-primary children.

Pre-Primary Clothing

There is a school uniform for students. Although not compulsory, we do
encourage all students to wear our Camboon Primary School Uniform. If the
School Uniform is not worn, then clothing needs to be comfortable and easily
undone by the child at toilet time. All clothing is to be labelled with your
child’s name. Please ensure there is a change of clothes to be kept in the
child’s bag (appropriate to the season). The wearing of a hat (wide brimmed
or cap with back flap) is encouraged all year, and is compulsory in Terms 1
and 4. Footwear needs to be easy to take off and put on. (Please refer to the
Dress Code Policy in this booklet).

Pre-primary Food

(Please refer to Peanut Friendly Policy)

Each child should bring one piece of fruit to share (morning tea) and a packed
lunch in a container with the child’s name clearly marked. No chocolates,
lollies, fizzy drinks or Take Away foods please.

Lunches can be ordered through our school canteen. Ordered lunches are
collected by staff for distribution to the students. Canteen menus are available
from the Canteen.

Pre-primary Scrap Material

We are always seeking paper and craft materials for student activities. We
can use any quantity, and type, any size (e.g. computer paper, punch cards,
ticket rolls, old maps and specifications, posters, advertisements, wrapping
paper and cardboard). Donations would be appreciated.

Any of the following CLEAN scrap material will enrich the children’s
experience: Matchboxes, cotton reels, cellophane, tissue paper, coloured
paper, printer off-cuts, gum nuts, everlastings, feathers, white wood and three
ply scraps, streamers, confetti, material scraps, lace ribbons, tape, Christmas
cards, calendars, buttons, cottonwool, yoghurt containers, ice-cream or
margarine containers, paper bark, clear plastic pipe, laminex samples, dress-
ups, toothpaste tops, wood, string, pop tops, coloured wrapping paper,
wallpaper samples, ceramic tiles, straw, wood shavings, corks, pegs, pipe
cleaners, old jewellery, leather scraps, carpet scraps, patty pans, nylon
scarves, x-ray paper.....and anything else you can think of.

Pre-primary Bags

‘Kindy cases’ are too small for Pre-primary work. We suggest a large plastic
carry-all or strong cloth bag approximately 40 square centimetres. School
back packs are suitable.

Pre-primary Laundry
Every week we have a small laundry basket full of washing and we would
appreciate assistance with doing this. Please place your name on the roster.



Pre-primary students construct their own bus
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